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WHOLE LOAN PURCHASING GUIDELINES
September 10, 2003

Visit www.FundNation.com
For our current version

Whole Loan Purchasing Guidelines

Correspondent Loan Products


Summary:  In this document, the term Primary Resource Network that is referenced throughout indicates Primary Resource Network Funding, Inc, unless otherwise specifically stated.  

The Primary Resource Network Correspondent Purchasing Group performs a compliance review on all closed loan packages to ensure that the documents are complete, fully executed, correct and consistent prior to purchase.  The review must determine that Primary Resource Network has a clear first or second lien position, the loan was closed in compliance with Primary Resource Network guidelines, and the documents have met all state and federal regulations.  All underwriting and closing stipulations must be met prior to purchase.

As outlined in the Correspondent Agreement, Primary Resource Network requires the compliance of State and Federal regulations by the Lender.  Any State and Federal documentation required for purchase must be submitted at time of review.

It is Primary Resource Network’s policy not to purchase ANY loan that is in violation of the High Cost Mortgages (Section 32), loans violating State Predatory Lending Laws, delayed funded loans, or table-funded loans.  This policy is further outlined in Section 4 of this Guideline.

Policy updates are generally communicated via Primary Resource Network Correspondent Lender Bulletin sent out with the Rate Sheets.  These updates will also be revised on-line within seven days from notification.

Rate Sheets, Underwriting Guidelines and Whole Loan Purchasing Guidelines (collectively “Guidelines”) are intended for informational purposes only and are subject to change at the discretion of Primary Resource Network without advance notice. Primary Resource Network shall be bound for 30 days from the date of approval (conditional or final) only to its firm, written offers to purchase mortgage loans from Correspondents in accordance with Primary Resource Network’s Whole Loan Purchase and Sale Agreement executed by Primary Resource Network and the Correspondent.

Disclaimer

The information contained in this Correspondent Whole Loan Purchasing Guideline is subject to change by Primary Resource Network with or without notice.  Due to the nature of the secondary market, regulatory landscape and statutory framework of the mortgage industry, these guidelines may be updated from time to time at the sole and complete discretion of Primary Resource Network.    Nothing contained herein shall be construed to obligate Primary Resource Network to purchase any mortgage loan nor should any citation of law or statement herein be relied upon as legal advice.  Please consult your attorney for all state and federal compliance issues.  To obtain the most recent version of this Guideline, consult with your Primary Resource Network Account Executive or visit our website at www.fundnation.com.

Disclosure on Use of these Guidelines
Guidelines are provided for the exclusive use of approved Correspondents in the processing and

underwriting of residential mortgage loans to be offered for purchase by Primary Resource Network  and may not

 be used for any other purpose. Guidelines may not be distributed or disseminated in whole or part without the express written consent of Primary Resource Network. Copyright 2002 by Primary Resource Network Funding, INC., all 

rights reserved.  
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Section 1: Major Documents Required

Primary Resource Network provides a Correspondent Whole Loan Purchase Audit Checklist to be included with all loan packages submitted for purchase (see Exhibit 1).  The Checklist is an outline of the documentation requirements of Primary Resource Network.  Although Primary Resource Network does not mandate a stacking order, it is preferred that the files are submitted in the order of the Checklist.  The following major documents are required as part of the closing package submitted for purchase by Primary Resource Network:

· Copy of the Primary Resource Network Underwriting Determination (Final Approval or Conditional Approval) for Correspondent Level I or II.

· Copy of Level III Correspondent’s Final Approval from the Contract MI or Correspondent’s Primary Resource Network Approved Delegated Underwriter.

· Original Note, with original Endorsement or Allonge, and one Certified True Copy.

· Riders to Note (i.e. Prepay Rider, Balloon Rider, etc.)

· Mortgage/Deed of Trust with MERS MIN #.

· Assignment –  Mortgage Electronic Registration System (MERS) is required, however until MERS approved a Certified True Copy and assigned to Primary Resource Network Funding, L.L.C. is acceptable. Correspondent is responsible for recording the Original.

· Title Requirements (Short Form Title.  If not, a Full Title Policy and survey are required)

· HUD-1/HUD-1A

· Initial Escrow Statement or Escrow Waiver Form

· Final Federal Truth-In-Lending 

· Right to Rescission (Right to Cancel)

· Appraisal

· Mortgage Insurance Certificate and MI Cancellation Disclosure, if loan requires MI.

· Home Owner’s Policy (Fire Insurance Policy)

· Flood Certificate

· Notice of Special Flood Hazard to Borrower

· Flood Insurance, if applicable

· W9 Tax Identification Form

· IRS Form 4506 (as condition by Underwriting)

· IRS Form 8821

· Final Executed 1003Application

· Name Affidavit

· Transfer of Servicing Notification

· Good Faith Estimate and Initial Truth in Lending, dated within 3 days of the application

· ARM Disclosure

· Power of Attorney, if applicable

· Borrower’s Authorization to Release

· Certificate of Identification

· State Specific Disclosures

· Payment Histories, if applicable

· Interim Servicing / Transfer of Servicing

· Original Payment Letter

· Buydown agreement, if applicable

· “Prior To Closing” conditions or documents, if applicable

· “At Closing” conditions or documents

Note:  All Major Documents are required prior to Primary Resource Network purchasing the loan.
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Section 2: Primary Resource Network Address Listing, Various Clauses, and Approved States

Main Address for Loan Delivery:


Primary Resource Network Funding, INC

Correspondent Whole Loan Purchase Dept.


5959 W Century Blvd 

Suite C
Los Angeles, CA 90045
Original Notes & Assignment Address:

Primary Resource Network Funding, INC
 (May be endorsed in “blank”)


Correspondent WLP – Attn: Notes Custodian


5959 W Century Blvd 

Suite 710
Los Angeles, CA 90045
Interim Payments Address: 

 
Primary Resource Network Funding, INC 

(Servicing Department)


 
Attention: Correspondent Whole Loan Purchase Dept.








5959 W Century Blvd 

Suite 650

Los Angeles, CA 90045
Endorsement of payments should be to Primary Resource Network Funding, INC
Final/Trailing Document Address:


Primary Resource Network Funding, INC







Attention: Final/Trailing Documents


5959 W Century Blvd 

Suite 710
Los Angeles, CA 90045
Goodbye Letters:




Primary Resource Network Funding, INC
(For customer’s first payment)


Attention:  First Payment Dept.








5959 W Century Blvd 

Suite 650

Los Angeles, CA 90045



(310) 670-2211
Home Insurance Mortgagee Change Clause:

In the “Correspondent’s Name, 








It’s successors and/assigns








As their interest may appear”

Loss Payee Clause for Title Insurance:

In the “Correspondent’s Name,








It’s successors and/assigns








As their interest may appear”

Approved States:




CA and NC
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Section 3: Delivery Procedures - Primary Resource Network currently purchases loans on a Flow basis only.  

Flow Submission: Based on volume, Flow loans are generally reviewed within 48 hours from receipt of the closed loan package from the Correspondent.

1. The Correspondent Contact and wiring instructions are required for each individual submission to ensure timely communications and accuracy of funding.

2. Upon completion of the loan review, if there are no loan deficiencies, the Original Note and Bailee Letter will be forward to Primary Resource Network’s warehouse bank and the purchase wire from the warehouse should be sent out 24 hours after the receipt.

3. Primary Resource Network will not purchase any loan that is still within the rescission period.  Evidence of disbursement of funds is required, as Primary Resource Network does not purchase Table Funded loans.

4. If there are loan deficiencies, the Post Closing Specialist will prepare a Whole Loan Purchase Status Notice, and forward it to the Correspondent via fax, identifying the deficiencies required to be cured prior to purchase by Primary Resource Network.

5. Deficiencies notification is sent to the Correspondent, depending upon volume, within 48 hours of receipt of closed loan package.  All Major Deficiencies (see Section 1 for list) must be cured before the loan is eligible to be purchased by Primary Resource Network.  Minor deficiencies, as determined by Primary Resource Network, will not hold up the purchase but must be received within 20 days of purchase. 

6. To avoid re-pricing all loans (all product types) must be delivered (not purchased) prior to the lock expiration.  The loan will be re-priced if all major deficiencies are not cleared within 5 calendar days of expiration.  Plan loan delivery accordingly.  See Section 4 of this guide for lock and pricing policies.

7. All escrow items due and payable within 60 days, before or after, Primary Resource Network purchases the loan and not shown as Paid on the HUD must be paid or the amount due will be netted from the loan purchase wire.

8. If the loan is submitted for purchase past the first payment due date, a current pay history is required prior to purchase.  The pay history must include the reduction of the payments applied to the principal balance based on 365 days and the next payment due date. 

9. Correspondent must be a user of (MERS) Mortgage Electronic Registration System. The Transfer and Assignment must be properly registered with MERS and the MIN # placed on the Mortgage/Deed of Trust.  The MERS registration document must be included in the closed loan package prior to purchase.  A 60 day Grace Period from date approved as a Correspondent is granted to become MERS approved.

10. The Original Note, Original Bailee Letter and Major Documents are required prior to purchase.

11. All closing and underwriting stipulations and any deficiencies found during the post closing review must be satisfied prior to Primary Resource Network purchasing the loan.

12. For all purchasable loans, an Individual Whole Loan Purchase Advice will be faxed to the Correspondent on the day the collateral package is forwarded to Primary Resource Network’s warehouse lender.  This purchase advice details the breakdown of the purchase amount that will be funded by the Primary Resource Networks’ warehouse bank.  Review, execute and return of this advice at time of receipt will ensure an accurate purchase price.  Any discrepancies should be communicated to the Post Closing Specialist immediately.

13. Primary Resource Network’s warehouse lender sends the purchase wire 48 hours after Primary Resource Network overnights the  

Original Note and bailee letter to the warehouse (e.g. Primary Resource Network overnights collateral package on   

     Tuesday and warehouse lender sends the wire on Thursday).
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Section 4:  Secondary Marketing Polices & Procedures: (updated 5/13/03)
1. Rate Distribution

 Primary Resource Network will distribute rates via email and fax each morning. Rates will also be posted daily on our website www.fundnation.com. Primary Resource Network reserves the rights, however to change the rates and/ or prices quoted for any mortgage loan program more frequently than daily and at any time throughout the day. Midday rate changes will be communicated as early as possible.

2. Rate Lock Submissions

Internet automated lock feature will be in effect until 5:30 p.m. EST. Rate locks should be submitted via internet automated lock feature or if not available for the product, via fax or email. All loans must be locked 72 hours prior to closing. Any locks expiring on Saturday, Sunday or any Holiday will considered expiring the following business day. All refinances must Fund and Disburse on or before the lock expiration date.

3. Automated Lock Procedure

Internet automated lock feature will be in effect for Conventional products only. These loans must be locked at a price equal to or greater than current published rate sheet (including loan level price adjustments). Any negative deviations from the published rate sheet will need to be communicated to the Secondary Department. A lock form is to be faxed or emailed to the number listed on the website.

4. Lock Deviations

All locks received via the Internet will be processed with in 24 hours of receipt. If the Internet does not reflect the request within this time frame, the assumption can be made that the department did not receive the request, and a new request should be made immediately upon discovery. Secondary will not be responsible for Internet problems.

If there is, existing problems with the Internet please contact secondary directly at 1-800-567-9385 ext-4169.

5. Lock Extensions

A locked loan can be extended once it has been determined that it cannot close within the original lock period. An extension request must be emailed to Secondary Marketing Department. This must always be done prior to the expiration date and is subject to the following fees.

2-7 days  = .125% cost

15 days    =  .25% cost

30 days   = .375% cost

6. Relocks

Once a loan has gone beyond it’s expiration date including two extensions it can be locked worse case pricing.  At this point, a relock request must be completed online 24 hours prior to the closing date. 

7. Rate Changes During Lock Period

 During the lock period, the quoted interest rate can be changed as long as the product is not affected. The loan must remain in the same product code as when it was locked. If a transaction type is changed for example: rate/term to cash out the price adjustment will be made to the original lock price. These changes must be made online 24 hours prior to closing. Please allow 24 hours to receive your confirmation on requested change. If not received please assume the Secondary Department did not receive the original request. 
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Section 4:  Secondary Marketing Polices & Procedures:
8. Product Changes

Any change in product whether the loan is locked or in an expired status is subject to worse case price. These Product changes must be completed online 24 hours prior to closing. Please allow this time frame to receive your confirmation. If the confirmation is not received, please assume the Secondary Marketing Department did not receive it. 

9. Property Change

Locks cannot be transferred from property to property. If subject property address is changed the loan must be priced using current days rates.

10. Overnight Protection

Overnight protection is not offered by Primary Resource Network Funding.

Any policy exceptions must be cleared through the Secondary Marketing Department.
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Section 5: Non-Purchasable Loans 

In an effort to be clear and concise with our Correspondents, Primary Resource Network considers the following non-purchasable loans:

1. High Cost Mortgages/Reg Z Section 32:  Primary Resource Network’s policy is that we do not purchase any loan that meets the thresholds of high-cost mortgage under any federal, state, or municipal high-cost tests.

a. Rate Test – Any loan in which the APR at closing exceeds the yield on Treasury Bills with a similar term by more than 8 percentage points.

b. Points and Fees Test – The total points and fees payable by the Borrower at or before closing will exceed the greater of either 8% of the total amount financed, or $465. Applicable fees retrieved from the final HUD-1/HUD-1A:

i. Loan Origination Fee

ii. Loan Discount and/or Broker Fee

iii. Appraisal Fee (paid to Lender or Broker)

iv. Doc Prep Fee

v. Tax Certification Fee

vi. Federal Express Fee

vii. Life-of-Loan Flood Certification Fee

viii. Settlement/Closing Fee – Line 1101

ix. Attorney Fee – line 1107

x. Any/all miscellaneous fees charged to the Borrower paid to the Lender or Broker (i.e. Underwriting Fee, Processing Fee, Wire Fee, etc.)

xi. Any/all fees that are charged to the Borrower where the payee is not identified.

c. For jurisdictions that have implemented laws that differ from the federal law, those specific requirements must be adhered to.

d. The Section 32 calculation is conducted on all loans including ,but not limited to, purchase money transactions, non-owner occupied properties, second home transactions, etc.

e. It is Primary Resource Network’s Policy that once a loan has been determined to be High Cost, there will be no remedy offered or allowed to remove the loan from being High Cost.

f. See High Cost Chart on pages 41 – 44.
2. Delayed Funding: Primary Resource Network will not purchase any loan in which the disbursement of funds is delayed after the day the rescission period has ended, thus resulting in the change of a payment due date and/or the maturity date.

3. Table Funded: All loans purchased by Primary Resource Network must be closed and funded by the original Correspondent.  Primary Resource Network does not table-fund.

4. Single Premium Credit Life: Primary Resource Network does not purchase any loan with Single Premium Credit Life.

5. Loans in Violation of State Predatory Lending Laws:  Primary Resource Network does not purchase loans found to be in violation of any state predatory lending laws and each loan will be tested prior to purchase.  Primary Resource Network’s interpretations are final.

6. Primary Resource Network’s Lender Specific Underwriting Conditions for Fannie/Freddie Product, to include but not limited to.  See the Underwriting Determination for additional conditions
a. Regardless of the DO/DU or LP findings, Primary Resource Network’s minimum appraisal requirement is a Fannie 2055.  Primary Resource Network does not accept sated appraised values or Fannie’s 2075.

b. A 12-month chain of title is required on all purchase transactions.  Sellers must be on title to the subject property for a minimum of 12 months.

c. A signed Federal Tax Form 4506 must accompany all Federal Income Tax Returns used in qualifying income.  All loan approvals will be contingent upon receipt of the borrower’s Federal Tax Returns from the IRS.

d. A minimum of 1 paystub dated within 60 days of the closing is required to support income on all full doc. Loans.  Primary Resource Network will not accept an unsupported income number unless the loan program is

       Stated Income loan program.
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Section 6: Note Criteria – Forms, Riders and Endorsements
Primary Resource Network prefers Notes submitted for purchase to be generated on FNMA and FHLMC state documents. Any Note that is prepared by the Correspondent other than the FNMA and FHLMC generated forms will require review for acceptance by Primary Resource Network Legal and Compliance prior to submission for purchase.   The following is a listing of acceptable Notes:

Fixed Rate:
All FNMA and FHLMC Fixed Rate Notes

Balloon: 
FNMA Form 3290 Multi State Balloon Note (that includes Balloon Disclosure at the top)

ARM:

FNMA Form 3520 Multi State Adjustable Rate Note – Libor 6 Month Index


(As published in The Wall Street Journal),


FNMA Form 3518 Multi State Adjustable Rate Note – Libor 6 Month Index 


(As posted by Fannie Mae),


FHLMC Form 3590 Multi State Adjustable Rate Note – Libor Index

As the Note is the instrument of credit signed by the Borrower to attest a debt and his/her promise to repay that debt, the following criteria is necessary for purchase by Primary Resource Network:

1. The Note must correspond to the State where the property is located and the type of loan being executed, and must contain a closing date.

2. The property address on the Note must be exact to the property address of the Title, Mortgage/Deed of Trust, and Appraisal.

3. All Borrowers who sign an application and receive underwriter approval must sign the Note.  

4. The Note should not be signed by anyone who is not listed on the loan application as an obligor. 

5. The Note should be signed exactly as the Borrower’s name(s) appears below the signature line on the Note, which should be exactly as vesting appears on the Title.  

6. If the Note has been undersigned (i.e., typed as Jane E. Doe and signed as Jane Doe), then a Name Affidavit will be required.  

7. If it is necessary for a Borrower to sign with a mark, (i.e. “X”), the signatures and typed names of two witnesses will be required.  Neither witness can be the notary attesting the signatures at closing. 

8. Any/all corrections or strike-outs must be initialed by each signer.

9. NO white-outs are permitted.

Payment Date:

All payments are due on the 1st day of the month.

Whole Loan Purchasing Guidelines

Correspondent Loan Products


Section 6: Note Criteria – Forms, Riders and Endorsements
Riders to Note:

Primary Resource Network requires the use of the corresponding FNMA and FHLMC forms for all applicable Note Riders.  If the contents of the Note do not include a Prepayment Penalty, a Prepayment Penalty Rider will be accepted.

Acceptable ARM Riders are as follows.  These Riders should also be included with the Mortgage/Deed of Trust.

FNMA Form 3138 Multi State Adjustable Rate Rider – Libor 6 Month Index

(as published in The Wall Street Journal),

FNMA Form 3136 Multi State Adjustable Rate Rider – Libor 6 Month Index

(as posted By Fannie Mae), and

FHLMC Form 3192 Multi State Adjustable Rate Rider – Libor Index
Note Endorsement:

The Note endorsement should be “Primary Resource Network Funding, INC. Or “blank” and must be signed by authorized officer of the Lender.  The endorsement should read as follows:

Pay to the order of Primary Resource Network Funding, INC,

                 its Successors and/or Assigns  without recourse,

      
(Lender’s Name as shown on Note or “Assignor” on the Assignment of Lien)


By:  

(Inked Signature of Authorized Signer)__________________



(Name of authorized officer of Lender with his/her title typed here)

1. This endorsement should appear below the Borrower’s signature(s), back of Note, or via an Allonge attached to the Note.  

2. A new endorsement is required each time a loan is sold. 

Allonge: An Allonge is an addendum to the Note that is typically used to endorse the Note to a new lien holder in lieu of endorsing the Note. 

For the Allonge to be acceptable to Primary Resource Network it must be original and include the following:

1. Closing date as shown on the Note,

2. Borrower’s name(s) as shown on the Note,

3. Loan amount as shown on the Note,

4. Pay to the order of “Primary Resource Network Funding, INC, its Successors and/or Assigns”, or “blank”, without recourse,

5. Lender’s name as shown on the Note or Assignment of Lien,

6. Signature and typed name and title of authorized officer of Lender.
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Section 7: Mortgage and Deed of Trust Criteria

Primary Resource Network requires a certified true copy of the fully executed Mortgage/Deed of Trust at the time of review for purchase, including all applicable Riders.   The Mortgage/Deed of Trust describes the property that will serve as collateral for the indebtedness pledged by the Note.  The form of Security Instrument must correspond to the state where the property is located, and the type of loan being executed.

Primary Resource Network requires that the Mortgage/Deed of Trust be signed by anyone taking Title to the property exactly as vested.  In some states, both spouses must sign the Security Instrument even though only one is signing the Note (i.e. Homestead and community property states).  

1. Must contain the MIN # on the Mortgage/Deed of Trust

2. The Mortgage/Deed of Trust holder’s name(s), property address, zip code, and legal description must correspond with the vesting of the Title.

3. The property address on the Mortgage/Deed of Trust must be exact to the property address of the Note.

4. The mortgagor should sign the Mortgage/Deed of Trust exactly as the name(s) appear on the signature line and the face of the Mortgage/Deed of Trust.

5. If the Mortgage/Deed of Trust is signed by an Attorney-in-Fact, the Power of Attorney must be executed prior to the Mortgage/Deed of Trust (Refer to Section 21: Power of Attorney).

a. If the Note has been undersigned (i.e., typed as Jane E. Doe and signed as Jane Doe), then a Name Affidavit will be required.

6. The Deed of Trust must contain all Trustee information.

7. The Mortgage/Deed of Trust must be initialed on all pages.

8. All Riders are to be executed as the Mortgage/Deed of Trust.

9. Any/all corrections or strike-outs must be initialed by each signer.

10. NO white-outs are permitted.

11. The original Mortgage/Deed of Trust must be recorded in the county, or in some cases, the city in which the property is located.

12. The recorded Mortgage/Deed of Trust must be forwarded to Primary Resource Network Funding, INC (Refer to Section 2: Primary Resource Network Address Listing, Trailing Document Address) upon receipt by the Correspondent.


Section 8: Assignments – Mortgage Electronic Registration System (MERS) Requirements

Assignments are used to transfer ownership of the lien from one entity to another.  Primary Resource Network requires the use of Mortgage Electronic Registration System (MERS) by its correspondents.  The transfer and assignment information is to be registered with MERS and the appropriate MERS verification included in the closed loan purchase file.  Note:  A 60 day Grace Period from date approved as a Correspondent is granted to become MERS approved.

Mortgage Electronic Registration System (MERS) is an electronic registry designed to eliminate the correspondents need to physically prepare and record assignments.  The benefits of MERS are:

1. Eliminate the need to execute assignments and record assignments.

2. Fewer Final documentation issues.

3. An improved loan closing process with cleaner/clearer title chain results.

4. Less expensive than traditional recording fees.
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Section 8:  Assignments – Mortgage Electronic Registration System (MERS) Requirements

How to use MERS (Mortgage Electronic Registration System).

Contact MERS directly at (800) 646-MERS or www.mersinc.org and request a MERS application and information.  Once an application is submitted, you will receive an OrgID from MERS.  All this means is that you are a MERS Member … NOT live on the system, or ready to produce documents.  So please do not.  Upon this approval, you will receive a document from MERS outlining two Phases of Integration.  Phase I are items you can do now.  Once the Phase I items are completed, you are to contact the MERS Membership Manager and request going into the Active Pipeline … Phase II.  Once Phase II is completed, you will be ready to go live on the system and transfer loans to Primary Resource Network.

A high level overview of what is required to be live:

1. Generate a proper 18-digit MIN (Mortgage Identification Number).

2. Place MIN on MOM (MERS as Original Mortgagee)  Security Instrument, and Note.

3. Close the loan and within 10 days from the Note Date you must register the loan on MERS.

4. Transfer the loan via MERS to Primary Resource Network … NO ASSIGNMENTS.

Intervening Assignments:
The Assignment chain must match the endorsement chain on the Note/Allonge.  Each time a loan is sold a new Assignment is required.  All Intervening Assignments are required at the time of submission for purchase by Primary Resource Network unless the Assignments have been registered with MERS from the initial closing.

Where not MERS ready and a closed loan is submitted to Primary Resource Network for purchase, the Correspondent is responsible for recording the Assignment to Primary Resource Network.   If sent for recording, a True and Certified copy is required with printed instructions on the Assignment for the Courthouse to return the original recorded Assignment to Primary Resource Network at the address found in Section 2 of these guidelines.  If this Intervening Assignment has not been recorded or sent for recording at time of submission for purchase, the original Assignment must be submitted with the closing package.  Primary Resource Network will assess an additional fee of $25.00 per Assignment to the settlement wire at the time of purchase for all loans.

Endorsement:

If not MERS ready, the Assignment from the Lender to Primary Resource Network is required to be endorsed as follows:

 “Primary Resource Network Funding, INC, its Successors and/or Assigns”, or “blank”.

Section 9: Title Requirements

Mortgagee Clause:  

In the “Correspondent’s Name, its successors and/assigns, as their interest may appear”

Title Insurance:

Definition:  A title insurance policy is a contract by which the Title Company (insurer) agrees to indemnify the lender or owner (insured) against any losses caused by defects of title to real estate.  The Title Company is liable for any defects that are contained in the public record and are not listed as an exception on the title insurance binder.  The title insurance policy is issued after closing to assure the lender of the priority of their lien.  Once received, the lender is ensured that the mortgage is a valid lien.
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Section 9: Title Requirements

Short Form Title Policies:

Primary Resource Network encourages ALL Correspondents to start ordering Short Form Title Policies on all eligible residential mortgages.  A Short Form Title Policy is a one-page title policy issued at closing that has the same level of coverage as a traditional long form policy.  The difference between Long Form and Short 

Form Title Policies is that there is no trailing Final Title Policy to track and forward to Primary Resource Network.  The Short Form Title Policy is issued at closing (no commitment needed), and may be forwarded at the same time as the closing package with no further obligations to deliver a Final Title Policy.

The Short Form Title can be used on all mortgage loans delivered to Primary Resource Network and on both first and second lien mortgages.  Simply request a short form title policy from the Title Company when you order title services.  The Title Company will complete the 1 page pre-printed short form and provide it as part of the title work.

A survey is required, if the Short Form Title is not used,.

Long Form Title Policies:

Primary Resource Network’s policy on Title is based on the lien position, state, and loan transaction for each loan submitted for purchase.
Title Search:

A title search is required for all loans.  Title searches are conducted in different manners:

1. A full Abstract of Title is completed by a Title Company employing a real estate attorney.  This type of title search is required whenever title insurance is obtained, and provides the lender with a complete history of title (typically 40 years).

2. A Property Report provides the requesting party with the current state of the title (e.g., vesting information).  Such a report does not look at any title history and contains a limitation of liability much less than that of an abstract of title.
3. All purchase money transactions require title insurance and an Abstract of Title.
4. A loan requiring title insurance must obtain an Abstract of Title.

5. A loan not requiring title insurance may satisfy the title search requirement with a Property Report or Attorney Opinion Letter (AOL).  

Title Search Results:

The search results (Property Report or Abstract of Title) should be reviewed when received from the Title Company.  The search report must be checked for the following information to ensure consistency with the information provided by the applicant on the credit application:

1. Name of the property holder(s).

2. Property address and/or legal description.

3. Date the property was purchased.

4. Exceptions, such as liens, judgments, or delinquent taxes, that were not identified on the credit application or credit report.

Exceptions appearing on the title report must be addressed and cleared. The applicant/co-applicant may be asked to provide the following:

1. The source of the exception.

2. The party that filed the exception.

3. How it has been, or will be, resolved.
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If the applicant is unable to provide this information, the Title Company should:

1. Research the item.

2. Provide the name and telephone number of the attorney who is handling the item so that he or she may be requested to provide the required information.

If the applicant is unable to provide this information, the Title Company should: - Continued.

3. All exceptions must be cleared prior to the loan closing, or be cleared with proceeds from the lo
Title insurance requirements are indicated below.  When title insurance is not required, a property report or attorney opinion letter must be obtained.  The table below applies to all credit grades.

Lien/Transaction/State




Title Requirement

1st Liens






Title Insurance

2nd Liens






Title Report/AOL

Purchase Money





Title Insurance

Iowa (all loans)






Title Report/AOL

Texas (1st liens <=$500,000)




Title Report/AOL

Oklahoma (1st liens <=$500,000)



Title Report/AOL

Loans to Trusts (all loans)




Title Insurance

(IA, TX and OK as indicated above apply)

The title insurance policy should include or address the following:

1. Address all outstanding liens against the subject property.

2. Must list Lender (as licensed, including DBA, if applicable), it’s successors or assigns as insured.

3. The policy must match the loan amount and state ‘fee simple’ or ‘leasehold’.

4. The effective date of the policy can be no more than 45 days from loan closing, unless the policy includes GAP coverage.

5. Applicant’s legal names and the legal description of the subject property must match the Lender’s legal documents and security instruments.

6. Any applicable endorsements.

Manufactured Home Requirements:

Primary Resource Network does not offer loans on Manufactured Homes.

Collateral Titled under Leasehold:

All titles are to be held in fee simple or leasehold.  If the title is leasehold, the remaining term of the lease must equal, or exceed, the mortgage amortization by 10 years, and the ground rents must be fixed for the duration of the loan.

1. A copy of the leasehold must be provided.
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Transfer of Title Involving Land Contracts:

Properly drawn and executed land contracts establish an ownership interest in real estate without transfer in the title of the property.  Primary Resource Network will purchase a loan to pay off the land contract under the following conditions:

1. A copy of the land contract is obtained.

2. The land contract being paid off is recorded at least 12 months prior to the loan application.

3. If the contract is not recorded, cancelled checks for the 12-month period may be utilized to substantiate payment and occupancy during this 12-month period.

4. If the land contract is less than 12 months old, then it is to be considered a purchase money transaction.

5. An attorney or title company must be used to transfer title to the applicant(s) and to insure Primary Resource Network Funding, INC’s lien position.

Options to purchase property are not considered land contracts.  Applicants exercising an option to purchase are handled as purchase money transactions.  For detailed information, refer to the Underwriting Guidelines: Purchase Money Section.

Adding Parties to an Existing Property Title:

A party may be added to the existing property title at closing if the party:

1. Occupies the property,

2. Is listed as a co-applicant on the credit application.
Delinquent Property Taxes:

All property taxes must be maintained at a current status.  If property taxes have attained a past-due status, the taxes must meet one of the following conditions:

1. Proof of payment provided prior to the loan closing.

2. Loan proceeds must satisfy the delinquency, bringing taxes to a current status.

Abstract of Title/Property Report: 

When an American Land Title Association (ALTA) Title Policy or a “marked-up” Title Binder/Commitment is required, the Policy must insure the mortgagee for the entire dollar amount of the loan and cover all borrowers who are going to be on Title.

Schedule A Review – Schedule A outlines the terms of the policy and has a standard format on all policies.  Listed below are the items, which will be reviewed for accuracy:

1. Amount of Insurance – The amount of title insurance or proposed title insurance must be equal to the loan amount shown on the Mortgage/Deed of Trust.

2. Name of Insured – The insured must be the same as the beneficiary (i.e. Correspondent) of the 

Mortgage/Deed of Trust, its successors and/or assigns.
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3. Estate or Interest in Land – All titles should be fee simple, unless an acceptable leasehold is in effect.  An acceptable leasehold must be indicated on the appraisal and must have a remaining term of lease at least 10 years greater than the term of the mortgage.  A copy of the lease must be present and have been approved by a Primary Resource Network underwriter.

4. Vesting of Title – Corporations, partnerships, life estates and trusts will not be accepted on title.  All persons who are on title to the collateral property must sign the lien perfection documents (Mortgage/Deed of Trust, Notice of Right to Cancel and Truth-in-Lending Disclosure) to assure the availability of the property in the event of default.  Spouses not on title must sign the lien perfection documents in dower or community property states.

a. Non-occupant and occupying co-borrowers do not have to take title to the collateral property  but must sign all the closing documents, especially the lien perfection documents and the Original Note.

5. Legal Description – The legal description within the Title Policy/Commitment must match that on the Mortgage/Deed of Trust.  If the legal description is not listed in Schedule A, Item 5, an “Exhibit A” should provide this description.  The lot and block numbers must match the appraisal.

                   a.  If the property is a Condominium or PUD, the legal description must contain the name of  

                        the project, the unit number or lot and block, and a description of the undivided interest in  

                       the common elements.

Schedule B Review - 
Schedule B describes title policy exceptions.  These items are generally excluded from coverage.  For each exception in Schedule B, make sure that the exception is considered an “acceptable exception” as evidenced either by a common and customary letter or by affirmative language regarding the exception.  Schedule B may never take exception to matters of survey or mechanic’s liens.
1. Tax Exceptions – Tax exceptions are the only exceptions considered standard under Schedule B.  The policy or binder should indicate the year through which taxes have been paid.  

a.   Taxes must be shown as “not yet due and payable”. 

e. Taxes that are past due or delinquent must be evidenced as paid at closing.

f. On Condominium and PUDs, taxes must be assessable only against the subject unit and its undivided interest in the common elements, rather than against the project as a whole.

g. Check for unusual exceptions, such as judgments or  

Undisclosed liens, on a refinance.  The  underwriter must be notified of any liens that were not disclosed on the Loan Application prior to loan closing.

2. Restrictions – Any restrictions must state “have not been violated and future violations will not cause a forfeiture or reversion of title.”  The title policy must insure against any loss the insured might suffer if restrictions are violated.  Restrictive covenants and conditions, minimum dwelling size, and setback restrictions must not have an adverse effect on the fair market value of the property.

a. Setback Lines – A violation of setback lines or building lines is NOT acceptable.

b. Side Yard Line – The following wording is typically included on  

      the Title Policy for informational purposes and is not an exception: “Reduced required side 

      line, as shown on the recorded plat of subdivision.”  If the exception refers to the recorded plat, 

      it is acceptable and affirmative coverage is not required.  However, some title companies 

      automatically issue affirmative coverage.

Whole Loan Purchasing Guidelines

Correspondent Loan Products


Section 9: Title Requirements

     c.  Restrictive Agreements – Exceptions for restrictive agreements or covenants are acceptable if all 


  of the following conditions are met: 

· The agreement does not interfere with Primary Resource Network’s lien position.

· The terms and provisions of the agreement are commonly acceptable to private investors. 

· The Title Policy contains an endorsement stating that there are no current violations of the agreement and that future violations will not result in forfeiture or reversion of title.

3. Easements – All easement exceptions, excluding normal recorded utility easements, must be locatable on the survey.  The location of the easement must be ascertainable and fixed.  Above-surface utility distribution easements and drainage easements that extend along one or more property lines should not extend more than 12 feet onto the property.  If the easement is more than 12 feet and the appraisal states “no adverse conditions,” a common and customary letter from the closing agent is acceptable.

The easement must not interfere with the use and enjoyment of either the present or proposed improvements to the property, or any part of the property outside of the easements and not occupied by improvements.

Subsurface utility easements must not extend under any buildings or other improvements.  They may extend under driveways, and, if so, a common and customary letter from the closing agent is necessary.  Subsurface utility easements must be in place and completely covered when the mortgage is originated.

Mutual easement agreements establish a joint driveway or garage. This is defined as a driveway or garage constructed on two adjoining properties and shared by the two property owners.  The easement may be constructed wholly on the subject property or on the adjoining property.  The agreement must provide that all future owners, heirs, and assigns have unlimited and unrestricted use of the joint driveway or garage and must specify the parties responsible for maintaining the joint driveway or garage.  A mutual easement agreement must be recorded in public records, unless the agreement is mentioned in the legal description of the Mortgage/Deed of Trust.  A copy of the agreement must be included in the file.

Subdivision agreements made between the city and a land developer do not require affirmative coverage.  Subdivision agreements are commonly used in the state of Virginia.

4. Encroachments – Primary Resource Network does not allow encroachments that affect property value.  All encroachments must be approved by the underwriter.   

Whole Loan Purchasing Guidelines

Correspondent Loan Products


Section 9: Title Requirements

5. Oil, Gas, Water, Mineral or Other Subsurface Rights – Exceptions for oil, gas, water, and mineral rights are acceptable, as long as there is no right of surface or subsurface entry within 200 feet of the residential structure.

If a Title Policy contains exceptions for oil, gas, water, mineral, or other subsurface rights, then the policy must contain a Comprehensive Endorsement.  This insures the lender that the exercise of such rights will not result in damage to the property, or impair the use and marketability of the property for residential purposes.

In addition to affirmative coverage, obtain a certificate from the closing agent stating the following: 

“The known facts do not import exercise, or impending contour of the mortgaged property or impair its value or usefulness for its intended purposes, and generally that such outstanding rights are similar to those customarily acceptable to prudent lending institutions, informed buyers, and lending attorneys in the community.”

As an alternative to the above certification, all such rights may be released or subordinated to the Mortgage/Deed of Trust, and must be affirmatively insured by the title insurance company.

6. Riparian Rights – Riparian rights are rights to access and use the shore and water of a natural watercourse or lake.  The following wording is acceptable: “The rights of owners to the water and land below the high water mark.”

7. Filled-In-Land – The following exception is not acceptable without affirmative coverage: “Any adverse Claim to any portion of said land which has been created by artificial means or has accreted to any such portion so created.”

If there is no affirmative coverage, the Title Company must delete this exception in order for the loan to be purchased.

Filled-in land and land created by artificial means over formerly navigable water are acceptable only under the following conditions: If the exception is included, the Title Company should stipulate that none of the improvements are located on the filled-in land.

If the improvements are located on filled-in land, the Title Company must provide affirmative coverage for “All loss or damage occasioned by the attempted or enforced removal of the improvements.”

8. Private Water and Sewer Systems – If the Title Policy takes exception to property served by a private water or sewer system, obtain the following affirmative coverage: “With respect to the private utility 

system documents of public record, there are not provisions which could result in a superior lien on the subject property ahead of the insured mortgage, or which could create a lien which would take priority over the interest of the mortgagee acquired through a deed in lieu or through foreclosure.”
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9. Leases – If the Title Policy contains an exception for leases (rights of tenants in possession), the following conditions apply: 

i. If the remaining term of the lease is less than 12 months, the Title Policy must state the 

            remaining term, and the closing agent must provide separate certification to Primary Resource Network stating  

            the remaining term of the lease.

c. If the remaining term of the lease is more than 12 months, the Title Policy must affirmatively insure the priority of Primary Resource Network’s lien over the rights of tenants under the lease.

10. Rights of Tenants in Possession  - No rights of parties in possession, including term of a tenant’s lease, may have a duration of more than two years.  In addition, an exception for a “life estate” in property is not acceptable.

11. Native American Claims – Exceptions for claims made by Native Americans are allowable, as long as Primary Resource Network is insured against all loss and damage from such claims.


Section 10: HUD-1/HUD-1A Requirements

The Real Estate Settlement Procedures Act (RESPA) applies to most 1-4 family residential purchase and refinance transactions.  RESPA requires the use of the Uniform Settlement Statement (HUD-1/HUD-1A) in all closings subject to RESPA.

The HUD-1/HUD-1A is prepared by the closing agent and itemizes all settlement charges associated with the closing. 

1. Settlement charges include any fee that is required by the Lender, whether it is paid outside of closing (POC) or at closing, and must be itemized on the statement.  

2. The HUD-1/HUD-1A must also show by whom and to whom each charge is paid, or the charge could be included in the High Cost Calculation.  This includes fees being paid to the originator of the loan.

3. The HUD-1/HUD-1A must accurately reflect the terms of the sales contract, if applicable.

4. The closing agent is required to provide a copy of the completed and executed HUD-1/HUD-1A to all parties at time of settlement.

5. Primary Resource Network does not allow credits (seller paid or otherwise) on the HUD, except with the following:

a. Primary Resource Network will allow for an interest credit up to the 5th calendar day of the month to enable the payment to be the 1st day of the following month.  Loan must disburse by the 5th calendar day.

Primary Resource Network requires separate and original Final HUD-1 or HUD-1A for all loan transactions, including 1st and 2nd mortgage Piggy-Back loans.  All Note signers must execute the HUD-1/HUD-1A, all parties must initial any changes to the settlement statement, and all fees must calculate accurately.  
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If escrows are required on the specific loan product or if requested by the borrower, Primary Resource Network requires a two-month cushion (as allowed by State law) for all escrows indicated on the HUD-1/HUD-1A.   For example, a total number of fourteen (14) months must have been collected by the time the bill is due.  In order to insure the correct set-up of the escrows for the Borrower(s), the following information must be provided:

1. HUD-1/HUD-1A indicating breakdown of escrow to be deducted, monthly amount of individual escrow, number of months collected with total, and the aggregate adjustment for the escrow balance.

2. The Initial Escrow Statement (IES) and all applicable Addendums must be provided prior to purchase.  The individual escrows must be identified with the monthly amount and due date of disbursement.  

3. The HUD-1/HUD-1A and the IES must be in balance.  If not, the loan will not be purchased until balanced.

4. A current pay history will be required to determine if any escrow disbursements have been made or applied. 

5. If the pay history reflects that payments applied do not include the monthly escrow, Primary Resource Network will add the monthly amount to the balance of the escrow deduction. 

6. Any discrepancies in the calculation of the monthly escrow must be corrected and the Borrower must be notified of the shortage or overage.
7. Seller may not pay prepaids or escrow deposits.
8. The deduction of escrows from the funding/purchase will be based on the final pay history provided to Primary Resource Network. 

9. Any escrow disbursements made after the Final Notice of Wire is sent will not be reflected in the wire.

10. Primary Resource Network will deduct the escrow balance at the time of purchase through the settlement wire.

11. All escrow items due and payable within 60 days, before of after, Primary Resource Network purchases the loan and not shown as Paid on the HUD must be paid or the amount due will be netted from the loan purchase wire.


Section 12: Truth-In-Lending –(TILA) – Regulation Z
The Truth-in-Lending Act (TILA) was created by Congress in 1969 to provide accurate and meaningful credit information to the Borrower. The requirements of the Act are implemented by the Federal Reserve Board under Regulation Z.  The regulations requires Lenders to provide disclosure statements that explain the cost of credit.

The Truth in Lending Disclosure displays the terms and cost associated with the mortgage loan.  This disclosure contains a total of 14 individual items, which must be disclosed, five of which are “material disclosures” which must be displayed in a particular way to allow borrowers ease of comparison.

A final TIL disclosure to the Borrower must show the actual total (1) Finance Charge, (2) Annual Percentage Rate (APR), (3) Amount Financed, (4) Total of Payments, (5) Schedule of Payments, and other items required by the Lender to be paid on the loan, whether paid at closing or outside of closing (POC), before the loan documents are signed.
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The TIL will be checked for accuracy and should be in agreement with the Note and Mortgage/Deed of Trust as follows:

1. Closing Date 

2. Identification of the Lender

3. Borrower’s Name(s)

4. Property Address

5. Final Disclosure

6. Rate expressed as an Annual Percentage Rate (APR)

7. First Payment Date

8. Maturity Date

9. Schedule of Principal and Interest Payment

10. Late Charge Fee

11. Prepayment Option

12. Security Interest

13. Assumption

14. Execution and date by Borrower(s)

Primary Resource Network requires the final Truth-in-Lending Disclosure to be fully executed by all appropriate 

parties, with original signatures.  Appropriate parties include anyone taking title to the property 

and in some states, both spouses. 

Primary Resource Network includes the following fees as prepaid items:  Origination, Application, Funding,  

Underwriting, Commitment, Document Review, Flood Cert (Life of Loan), Closing Agent/Attorney (line 

1101 and/or 1107), Copy, Courier/overnight, Notary, Post closing, Correspondent Document Prep, Wire,

Processing, Tax Service (if on HUD), Administration, Broker, Courier (for attorney/title company/

correspondent), Interim Interest, Redraw, Escrow (not escrows), Credit Report, Discount Points and

Appraisal (if paid to Correspondent rather than to Appraiser/credit bureau).  Not included in Prepaid

items:  Appraisal if paid to appraiser, Survey, Filing/recording, State Taxes, Flood Cert

(determination only), Title Insurance, Transfer Taxes, and Title Exam, Closing Agent Doc Prep.  

NOTE:  Maximum percentage of fees allowed is based on the Amount Financed (not the Loan Amount).

Section 13: Right of Rescission (Notice of Right to Cancel)

The Right of Rescission is only applicable to the refinance of primary residences, including Lease-Purchase transactions that are treated as a refinance.  

Borrower(s) may rescind a transaction in which the Lender holds a security interest on the Borrower’s principal residence.   All parties who have ownership interest in the property are eligible to rescind.  All applicable parties must be given two copies of the Notice of Right to Cancel form.  Each Borrower (or owner in the property) must execute and date the “Acknowledgement of Receipt” section on the Notice of Right to Cancel at closing.  Primary Resource Network requires the signature(s) to be original.

The Borrower(s) may exercise the Right of Rescission during the three business days following the date of loan closing (signature date of loan documents).  Business days include Saturdays, but do not include Sundays or Federal Holidays.  The Right of Rescission ends at midnight on the third business day.  
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If the Borrower does not rescind, funds may be disbursed on the fourth business day after settlement.

1. A Right of Rescission does not apply to purchase transactions, second/vacation homes, or non-owner occupied investment properties.

2. Primary Resource Network will not purchase any loan until the conclusion of the rescission period (date of disbursement).

3. Evidence of disbursement of funds is required prior to purchase by Primary Resource Network.
5.  If a Borrower rescinds on a loan, Primary Resource Network must be notified immediately and a copy of the Right   

    of Rescission (Notice of Right to Cancel) must be faxed to the Correspondent Purchasing Group   

    Post Closer.


Section 14: Appraisal

Primary Resource Network requires receipt of the original Appraisal prior to purchase.  Please refer to the Underwriting Guidelines: Real Estate Appraisal and Value Assessment for the Underwriting Criteria for appraisals.  Primary Resource Network does not accept the Appraisal Form 2075 (drive-by).

Correspondent Purchasing will review the appraisal for subject property address, including the county, making sure that it corresponds with all legal documentation.  Any variances may require an Address Affidavit prior to purchase.


Section 15: Homeowner's Insurance
Primary Resource Network requires Homeowner's insurance for all loans submitted for purchase.  A copy of the insurance policy or declaration page must be provided to include the policy number, effective and expiration dates, company and agent’s name, address, zip code, and telephone number.

Homeowner's insurance coverage must include, at a minimum, one of the following:

1. The sum of all liens (including proceeds from this transaction) on the subject property, less the value of the land.

2. 100% of the replacement value of the structure.

Mortgagee Clause is: 


In the “Correspondent’s Name, It’s successors and/assigns, As their interest may appear”

For Flow loans being submitted for purchase, the policy coverage must not expire within 90 days from loan purchase.  If policy expires within 90 days from loan purchase, a renewal in the policy must be made prior to purchasing the loan, and appropriate supporting documentation must be provided. 

For 2nd mortgage loans, proof that the 1st mortgage holder escrows the homeowner’s insurance is acceptable, whether they are bulk or flow loans. 
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Blanket policies are acceptable on condominiums and townhomes. A mortgagee clause must be added to the policy identifying each of the following: 

1. Correspondent named as mortgagee.

2. The address of the property.

3. Borrower(s) shown as unit owner(s).

Deductible Requirements
There is a $1,000 maximum deductible requirement.

Verification:
Insurance coverage must be verified by telephone or in writing prior to purchasing the loan.   A copy of the policy declaration page must be provided from the Borrower or the insurance company prior to or at loan purchase, which addresses the following: 

1. The policy address matches the address of the subject property. 

2. The policy names at least one Borrower as the policyholder. 

3. The expiration date of the policy coverage meets the 90-day requirement stated above.

4. Sufficient dwelling coverage to meet policy requirements. 

5. The insurance agent, insuring company's name, address and telephone number (for the purpose of requesting an endorsement letter containing the mortgagee clause).

6. Cost of the policy must be reflected on the HUD

7.  A paid receipt is required on all loans, unless collected at closing.

Primary Resource Network will not purchase a loan with insufficient insurance coverage regardless of lien position.


Section 16: Flood Hazard Certification, Notification to Borrower of Special Flood Hazard, and Flood Insurance
Primary Resource Network requires the submission of a Flood Hazard Determination Certification on all loans regardless of lien position.  The date of determination must be prior to the closing date. 

1. The Flood Certificate must indicate the NFIP Community, County, State, NFIP Community Number, NFIP Map/Panel Number, NFIP Map Panel Effective/Revision Date, LOMA/LOMR info, Flood Zone, Federal Flood Insurance Availability with specific program, Determination, Type of Coverage, Vendor and Date of Determination. 

2. Borrower(s) must sign the Flood Certificate.

3. Primary Resource Network requires life-of-loan certification.

4. A Notice of Transfer from the Correspondent to Primary Resource Network must be completed to include the PDC Certification Number and read: Transferred to Primary Resource Network Funding, L.L.C., Its Successors and/or Assigns (ATIMA), 5959 W Century Blvd , Suite 710, Atlanta, Georgia, 30350.

5. If the home is located in a 'Special Flood Hazard Area' Zones A, AE, or V, proof of flood insurance is required prior to purchase.

6. Primary Resource Network’s only approved Flood Certificate vendors are First American Flood Date Services and Stewart Mortgage Information.  Flood Certificates from other vendors will require Primary Resource Network to order life-of-loan and deduct the cost from the correspondent’s purchase price.

7. Primary Resource Network will not purchase a loan without a Flood Certificate properly dated prior to closing date – there are no exceptions.
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To Order Flood Certificates the Correspondent must be signed up by one of the following:

1. First American Real Estate Information Services, Inc., 800-447-1772, Cynthia Reyes.

2. Stewart Mortgage Information, 423-956-1898, Christy Ward.

Note:    Please make sure the vendor chosen is aware that Primary Resource Network is the investor.

Borrower’s Notification:

If the Flood Certificate determines the property to be in a ‘Special Flood Hazard Area,’ the Correspondent is required to provide the Borrower with the Notification of Special Flood Hazard disclosure prior to closing the loan. The Correspondent must provide evidence of this disclosure, signed by the borrower, in the closing package prior to purchase by Primary Resource Network.  The borrower purchasing the property must be notified the following:

1. The property to be held as security on the loan is located in a special flood hazard area.

2. Flood Insurance is required in order for the lender to make the loan and is required in an amount as stated under minimum flood coverage below.

3. Whether or not federal disaster relief will be available in the event of damage to the property from a flood.

Flood Insurance:
The minimum flood insurance acceptable must cover the lesser of:

1. The replacement value of the improvements on the real property securing the loan, or

2. The total of all outstanding liens on the real property, including proceeds from the new loan transaction, or

3. The maximum coverage available under the National Flood Insurance Program (NFIP).

If Insurance has been secured but is not yet in effect due to a required vesting period, evidence of the purchased insurance must be provided.  The Correspondent should be named as mortgagee on the policy to protect the correspondent’s interest in the event of damage to the building.  The flood insurance coverage must be in place at the time of closing and must be maintained for the term of the loan.  At anytime during the life of the loan, it is determined that coverage has lapsed and the borrower refuses to reinstate the policy, the lender must force-place insurance on the loan.

1. The presentation of an Elevation Certificate does not remove the requirement of Flood Insurance.  

a. It is the responsibility of the Correspondent and/or Borrower to have the LOMA or LOMR obtained to evidence that the floodplain has been re-mapped and the determination has been revised no longer requiring Flood Insurance.  Unless the LOMA or LOMR is provided, the flood determinations of the Flood Certificate stands, regardless of lien position.

2. The Borrower is required to maintain flood insurance for the life of the loan, unless it is determined that insurance is no longer required.

3. Communities that do not participate in the NFIP are not eligible for federal flood insurance. If the home is located in a non‑participating community, the Borrower must obtain private flood insurance coverage to be considered acceptable for purchase.
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Section 17: IRS Forms W9, 4506 and 8821 

W-9 Form:

Primary Resource Network requires a W-9 Form (Request for Taxpayer Identification Number and Certification)

on all loans.  The W-9 should list the Borrower’s name(s), address, TIN (Social Security Number) number, original signatures, and should be dated prior to, or at, closing.

IRS Form 4506:
If stipped as a condition of Underwriting (by a Primary Resource Network Underwriter), Primary Resource Network will require a fully executed original IRS Form 4506 (Request for Copy of Transcript of Tax Form) signed and dated by all Borrowers when relying on tax returns to verify income.  This form authorizes Primary Resource Network to request copies of the borrower’s tax returns directly from the IRS.

If not stipped as a condition, the borrower(s) must sign a blank 4506 at closing and must be included in the closed loan package submitted for purchased.

IRS Form 8821:

If stipped as a condition of Underwriting (by a Primary Resource Network Underwriter), Primary Resource Network will require a fully executed original IRS Form 8821 (Tax Information Authorization) signed and dated and one for each Borrower. This form authorizes Primary Resource Network to inspect and/or receive borrower confidential information in any office of the IRS for the type of tax and the years or periods listed on the form.  
If not stipped as a condition, the borrower(s) must sign a blank 8821 at closing and must be included in the closed loan package submitted for purchased.

Section 18: Final Application

An original fully executed Final Application (FNMA 1003 preferred) is required for submission to Primary Resource Network for loan purchase.  

1. Borrower’s property address, loan amount, loan purpose, complete name(s), social security number(s), mailing address, home and work phone numbers, income, all pages initialed by Borrower(s), completed HMDA information, and signatures of Borrower(s) and loan officer, with dates.  In some states a witness is also required to sign the Application. 
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Section 19: Name Affidavits

Primary Resource Network requires the Security Instrument and all lien perfecting documentation to be generated with the

Borrower(s) name exactly as vested on Title.

1. If a Borrower has undersigned a lien perfecting document (i.e. name typed as Jane E. Doe, and signed Jane Doe), then a notarized Name Affidavit is required to be submitted with the closed loan package.

2. The Borrower(s) should execute and date the Name Affidavit as to all variations of his/her name that appear on all lien perfecting documentation.

3. A Name Affidavit will be required prior to purchase if variations exist in the required closing documentation.


Section 20: Transfer of Servicing Notification
The Real Estate Settlement Procedures Act (RESPA) requires all Lender to disclose to mortgage applicants the Lender’s past practice of transferring mortgage servicing and the likelihood of their transferring the applicant’s servicing in the future.  When servicing is being transferred, RESPA requires that the borrowers be given a Notification of Transfer of Servicing Disclosure within three business days after submission of an application.  

Primary Resource Network requires an original Notice of Transfer of Servicing Disclosure signed and dated by all Borrowers, prior to or at closing, as evidence of this notification with the submission of the loan package for purchase.


Section 21: Good Faith Estimate
The Real Estate Settlement Procedures Act (RESPA) requires Lender to provide a Good Faith Estimate (GFE) to the Borrower(s) within three business days from receipt of the loan application. 

· The GFE provides the applicant with a reasonable estimate of each settlement charge that the Borrower is likely to incur at closing.  Each settlement charge reflected on the GFE must bear a reasonable relationship to the charge the applicant is likely to pay at settlement. 

· Any Lender requiring the use of a particular provider of settlement services is to disclose the existence and nature of any “business relationship” with the provider on the GFE.  Typically, these relationships are identified in a Provider of Services Addendum. The Addendum must disclose the name, address and telephone number of each provider designated by the Lender including the services that will be rendered by the provider, the fact that the Lender’s estimate is based on the charges of the provider and a statement indicating whether or not each stated provider has a relationship with the Lender.

The Good Faith Estimate must be provided to the Borrower(s) within three days after the date of the loan application.  The Lender must clearly indicate the date the disclosure was prepared or mailed to the Borrower(s) prior to purchase.
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Section 22: Power of Attorney
Primary Resource Network will allow the use of a Power of Attorney (POA) for closing mortgage loans on a case-by-case basis.  Not all Primary Resource Network programs can be closed with POA.  If allowed, Primary Resource Network’s Underwriting Determination must indicate the approval of the use and the form of the POA.  The POA must meet the following requirements for purchase:

1. Primary Resource Network underwriter must have approved and authorized the Use and Form of the POA, during the underwriting process.  A request to use a POA during the closing process will very likely delay the closing until the underwriter can review and approve the POA.

2. A copy of the fully executed and notarized (in some states recorded) POA must be submitted with the closed loan package.

3. The POA must be specific to the property coinciding with the loan transaction, and contain language regarding authority to generate a real estate transaction for the property by the Attorney-in-Fact’s encumbrance.

4. The POA must clearly identify the Borrower and executing Attorney-in-Fact have the ability to execute mortgage transactions for the real property.  

5. The POA must be executed prior to the Mortgage/Deed of Trust and expire within 30 days of the date of disbursement.

6. The POA cannot be executed after the closing date.

7. Documents are required to be prepared and executed as follows when using a POA:  “(Borrower’s name) by (Attorney-in-Fact’s name), his/her Attorney-in-Fact”.

Section 23: Tax Certification
Primary Resource Network will obtain a life-of-loan Tax Certification from our vendor, Transamerica, on all first lien loans purchased, regardless of credit grade.  This service is made in an effort to make our processes more consistent while reducing the burden on our Correspondents.

As Primary Resource Network is assuming the responsibility of obtaining Tax Certification. 


Section 24: Borrower’s Authorization to Release
Primary Resource Network requires the Lender to provide a fully executed Borrower’s Certification and Authorization to Release Disclosure.  


Section 25: Certification of Identification
Primary Resource Network requires all Borrowers to produce proper identification when signing any/all loan documents.  Each closed loan package must have either a copy of a legal identification (i.e. social security card) or a completed Certification of Identification. This document is to be completed by the closing agent stating what form of ID was presented and requires the closing agent’s signature and date.
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Section 26: ARM Disclosure
Primary Resource Network requires a fully executed Adjustable Rate Mortgage Loan Program Disclosure for all ARM products with evidence of Borrower’s receipt.

The following Program Caps are applicable to the current ARM products being offered by Primary Resource Network:

(Program:

Initial Cap
Periodic Cap
   Life Cap
   Floor
  2/28

            3
        
     1
               6
 Initial Rate

Section 27: Texas Loans
Texas: Homestead Home Equity Loans

The state of Texas includes law requiring specific Homestead Home Equity Loan criteria.  Primary Resource Network requires adherence to Texas state law with all applicable Homestead Home Equity documentation submitted for review prior to purchase.  Please refer to the Texas Constitution Article 16, Section 50 (a)(6) for further reference.

Home Equity Loans

A home equity loan is an extension of credit that is secure by a voluntary lien on the homestead 1107 created under a written agreement with the consent of each owner and each owner’s spouse.

Loan to Value of 80 Percent

A home equity loan amount when added to the aggregate total of the outstanding principal balances of all other indebtedness secured by the homestead must not exceed 80 percent of the fair market value of the homestead on the date of the loan.

Fee Limit of 3 Percent

The borrower must not pay, in addition to any interest, fees to any person that are necessary to originate, evaluate, maintain, record, insure, or service the extension of credit that exceed, in the aggregate three percent of the original principal amount of the extension of credit.  Texas law defines origination fees as interest, therefore the three percent fee limit would not include origination fees.

NO HELOCs

A home equity loan must be a closed-end loan.

No Prepayment Penalty

A home equity loan must be payable in advance without penalty or other charges.
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Section 27: Texas Loans
No Cross Collateralization

A home equity loan may not be secured by any additional real or personal property other than the homestead.  Stringer v. Cendant Mortgage Corp. dba PHH Mortgage Services Corp., No. 99-1301 (?), affirms that a lender may require a borrower to pay off third-party debt that is not secured by the homestead.  The Court in Stringer, recommended that lenders provide and add the following “Additional Notice” to the “Notice Concerning Extensions of Credit” to in order to make this clear to consumers.  However, the Additional Notice is not required and failure to provide it does not cause a penalty to the lender.

ADDITIONAL NOTICE

“The Notice above states that your home-equity lender may not require you to apply the loan proceeds to another debt that is not secured by you home.  Although the Texas Constitution requires that the Notice include this statement, the statement conflicts with another provision of the Texas Constitution.  That provision permits your home-equity lender to require you to apply the loan proceeds to a debt to another that is not secured by your home.  This provision is controlling, and you should disregard the contrary statement in the Notice.”

Agricultural Exemption

A home equity loan must not be secured by homestead property that is designated for agricultural use as provide by statutes governing property tax, unless such homestead property is used primarily for the production of milk.

Permitted Purpose

A home equity loan may be the only debt secured by the homestead unless the other loans are for the permitted purposes allowed by the Constitution.  These include debts for purchase money, property taxes, owelty partition, a refinance including a federal tax lien, and home improvement loans.

No Balloon Payments and No Negative Amortization

A home equity loan must be repaid in substantially equal successive monthly installments beginning no later than two months from the date of the note, and each payment must equal or exceed the amount of accrued interest as of the date of the scheduled payment.  This requires the amortization of the loan, therefore, negative amortization is prohibited.

Business Location Closing

A home equity loan may only be closed at the office of the lender, an attorney at law, or a title company.
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Section 27: Texas Loans
No Immediate Closings

A home equity loan must not be closed before:

1. the 12th day after the later of two dates, the date that the borrower submits an application to the lender for the extension of credit or the date that the lender provides the owner a copy of the Home Equity Notice described below.

2. the first anniversary of the closing date of any other home equity loan secured by the homestead property.

Anti-Redlining

A lender may not have been found by a federal regulatory agency to have engaged in the practice of 

refusing to make loans because the applicant for the loan resides or the property proposed to secure the 

loan is located in a certain area.

Equity Loan Lenders

A home equity loan may only be made by one of the following:

1. a bank, savings and loan association, savings bank, or credit union doing business under the laws of Texas or the United States.

2. a federally chartered lending instrumentality or a person approved as a mortgagee by the United States government to make federally insured loans (FHA-approved mortgagee)

3. a person licensed by the Consumer Credit Commissioner to make regulated loans.

4. a seller of the homestead property who has provided all or part of the financing for the purchase.

5. A person who is related to the homestead property owner within the second degree of affinity or consanguinity.

Loan Proceeds for Homestead Debt or Debt Consolidation

A borrower cannot be required to apply the proceeds of the extension of credit to repay another debt except 

the debt secured by the homestead or debt to another lender.  A home equity loan may be made to 

consolidate debts, such as credit card debt, as long as those debts are payable to another lender.
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Section 27: Texas Loans
No Assignment of Wages

The borrower must not assign wages as security for the loan.

No Blanks in Documents

The borrower must not sign any instrument in which blanks are left to be filled in.

No Confession of Judgment

The borrower must not sign a confession of judgment or power of attorney to the lender or to a third person to confess judgment or to appear for the owner in a judicial proceeding.

Copy of Documents

The lender or at the time the extension of credit is made, provide the owner of the homestead a copy of all documents signed by the owner related to the extension of credit.

Deed of Trust Disclosure

The security instrument must contain a disclosure that the extension of credit is the type of credit defined by Section 50(a)(6), Article XVI, Texas Constitution.

Right to Rescind

The borrower and any spouse may, within three days after the closing of the home equity loan, rescind the loan without penalty or charge.

Fair Market Value Acknowledgement

The owner of the homestead and the lender must sign a written acknowledgement as to the fair market value of the homestead property on the date the extension of credit is made.  A lender or assignee value may conclusively rely on the written acknowledgement as to the fair market value of the property if the acknowledgement value is the value estimated in an appraisal or evaluation prepared in accordance with a state or federal requirement applicable to home equity loan, and the lender or assignee does not have actual knowledge at the time of the payment of value or advance of funds that the fair market value stated in the acknowledgement was incorrect.

Refinancing of a Debt

A refinance of debt secured by the homestead that includes the advance of additional funds may not be secured by a valid lien against the homestead unless such refinance is a home equity loan, or the advance of all the additional funds is for reasonable costs necessary to refinance the loan or to pay property taxes to finance an owelty partition or to finance a home improvement loan.
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Section 27: Texas Loans
Required Disclosure – Notice Concerning Extensions of Credit 

A home equity loan may not be closed before the 12th day after the lender provides the borrower with the written notice set forth below on a separate instrument.  If the discussions with the borrower is conducted primarily in a language other than English, the lender must, before closing, provide an additional copy of the notice translated into the written language in which the discussions were conducted.


Section 28: Payment History
Primary Resource Network requires receipt of the most current pay history for any loan submitted after the first payment due date.  A payment history will also be required for any loan in which escrows have been held in order to confirm escrow deposit and/or disbursement of escrows.

1. The payment history must include the reduction of the payments applied to the principal balance, current principal balance for purchase, and the next payment due date.

2. The Correspondent must communicate how the loan is being serviced, monthly accrued or daily simple, to insure the interest is calculated correctly by Primary Resource Network at time of purchase.

3. The current escrow balance must be included in the pay history indicating any disbursement of escrows or adjustments to the escrows.

4. Once Primary Resource Network receives the payment history, and the Funding Schedule is sent to the Correspondent, there will be no further adjustments made to the principal balance or interest paid at time of purchase.


Section 29: Interim Servicing/Transfer of Servicing

According to RESPA, a Notice of Assignment, Sale or Transfer of Servicing Rights must be sent to the borrower(s), or given at time of closing, when servicing is being transferred.

The notice must be provided by both the transferor and transferee and must provide the following:

1. The effective date of the transfer, which is defined as the date the first payment is due to the new servicer

2. Name, address, and toll-free or collect phone number of the transferee, toll-free or collect phone number for an individual or a department for both the transferor and transferee who can answer questions about the transfer

3. The date the current servicer will stop accepting payments

4. The impact, if any, which the transfer will have on optional allowable insurance coverage

5. A statement assuring the borrower(s) that the transfer does not affect rights they have under the loan documents

The transferor must deliver this notice at least fifteen (15) days before the effective date of the transfer.  The effective date of the transfer is the date that the first loan payment is due to the new servicer.

Primary Resource Network requires the Correspondent to show evidence that the borrower has been given notification of the transfer, which includes the referenced RESPA requirements.
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Section 29: Interim Servicing/Transfer of Servicing

Refer to Section 2: Primary Resource Network Address Listing for information regarding the Primary Resource Network Servicing information required for this form.

Primary Resource Network requires the complete transfer/delivery of the servicing to Primary Resource Network within 15 days of the purchase date.

 
Section 30:
IRS Form 1098

All Correspondents are required to provide the borrower(s) with the IRS Form 1098 at the beginning of each year for the previous year.  The following will be reported:

1. Pre-paid interest collected at closing per HUD-1/Settlement Statement.

2. Origination points (on purchase transactions only).

3. Discount fees (on purchase transactions only).

4. Any interest from any scheduled payments credited to loan balance by correspondent’s company (only applicable if loan was purchased by Primary Resource Network at a reduced principal balance).

Primary Resource Network will report interest from payments credited to the loan by Primary Resource Network.  These include all 

payments forwarded to Primary Resource Network by the correspondent prior to the loan being purchased.


Section 31:
Home Mortgage Disclosure Act (HMDA)

Primary Resource Network gathers and reports all HMDA information on all loans purchased.  The Correspondent should not duplicate the reporting of HMDA information.


Section 32:  Mortgage Insurance

A Mortgage Insurance Certificate and MI Cancellation Disclosure is required, provided the loan requires MI.  Primary Resource Network will order the MI and in the name of Primary Resource Network for Level I and Level II Correspondent.  Primary Resource Network prepares the closing package for Level I.  The Certificate will be faxed to the Level II Correspondent for preparing the closing package and the HUD.  The Level III Correspondent will order the MI and in the Correspondent’s name and use in preparing the closing package and the HUD.


Section 33:  Goodbye Letter

For Level I Correspondents, Primary Resource Network includes the Goodbye Letter in the loan closing package to the Closing Agent and the executed document must be in the closed loan package when submitted to Primary Resource Network for purchase.

For all other Correspondent Levels, the Correspondent is required to provide the Goodbye Letter to the borrower at the closing and include the executed document in the closed loan package submitted to Primary Resource Network for purchase.
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Section 34:  Quality Control

Primary Resource Network has a quality control program to audit all types of mortgage loans purchased, including 

first and second liens.  The audit is to assure that all mortgages are originated and sold in 

accordance with sound mortgage banking and accounting principles; to guard against dishonest, 

fraudulent, or negligent acts; and guard against errors and omissions by officers, employees, or 

other authorized persons.  The audit also ensures compliance with any local, state, or federal law 

that relates to fair housing, equal credit opportunity, truth-in-lending, wrongful discrimination in 

residential lending, Real Estate Settlement Procedures (RESPA), Predatory Lending Laws , and 

the enforcement of any terms of the mortgage.

The main purpose of the program is to verify the accuracy of legal documents, credit 

documentation, property appraisals, and underwriting decisions.  The audit program assures that 

mortgages conform to current company policies and procedures, that mortgages comply with 

secondary market investors requirements and that the mortgages meet specific governmental and 

private mortgage insurance company requirements.

Audits will be performed on a systematic selection after purchase.  If minor or major 

discrepancies affect the overall file, findings of such audits will be communicated to Primary Resource Network’s

senior management and the Correspondent.  Proper steps will be taken to correct any 

discrepancies and action taken to alleviate any repetition of the problem(s).

Primary Resource Network’s interpretations on any issues affecting salability, including but limited to compliance, underwriting, appraisals, closing, legal, state predatory lending laws and Section 32 are final.

      Exhibit 1

WHOLE LOAN PURCHASE AUDIT CHECKLIST 

AND STACK ORDER

(Three Pages)

LEVEL I  -  Authorization Number Issued   □ Yes     □ No

LEVEL II -  □  Final Approval Issued     □  Approved with conditions – indicate below condition 

 □  PTC    or     □  ATC       or       □  PTC &  ATC

LEVEL III - □  Final Approval Issued by  □  MI Contract U/W  or  □  Correspondent In-House U/W

 Borrower______________________________ Loan #______________ CL DATE________________

Co-Borrower __________________________________________DISB. DATE ____________ 

Correct             








Comments
           Yes    No    N/A

1. Note          
2. □       □
    □   Original note





_____________________

3. □       □
    □   Correct loan amount, date, address, rate, margin

_____________________

4. □       □
    □    Signed as typed





_____________________

5. □       □
    □   All pages of original note




_____________________

6. □       □
    □   Original typed allonge to the note, if not endorsed

_____________________

7. □       □
    □   Endorsement - “Primary Resource Network Funding, INC, without recourse” _____________________

8. □       □
    □   Original note addendum 




_____________________

9. □       □
    □   Note addendum, signed as typed



_____________________

10. □       □
    □   No white-outs permitted – All typed changes must be initialed
_____________________

Security Instrument

1. □       □
    □   All pages of security instrument



_____________________

2. □       □
    □   Signed as typed





_____________________

3. □       □
    □   Non-borrowing spouse signed, if applicable


_____________________

(Name must be typed throughout the documents)

4. □       □
    □   Prepayment penalty rider, signed by all 


_____________________

5. □       □
    □   Non-borrowing spouse’s name typed on page 1 and all riders
_____________________

6. □       □
    □   All other riders, all pages, signed as typed


_____________________

7. □       □
    □   No white-outs permitted – All typed changes must be initialed
_____________________

Bailee Letter

1. □       □
    □   Original bailee letter from warehouse or acceptable 

_____________________

                                       alternative form


Power of Attorney (if applicable)

1. □       □
    □   Power of attorney for buyer – use of POA and executed
 ____________________

                               form must be approved by SSF Underwriter prior to closing

Right to Cancel

1. □       □
    □   Form executed by all borrower(s) day documents signed
_____________________

Transfer Assignment

1. □       □
    □   Certified copy of assignment from correspondent to SSF
_____________________

                                  (Correspondent responsible for the recording of document)

2. □       □
    □   MERS verification that the loan has been registered w/ MERS_____________________

WHOLE LOAN PURCHASE STACK ORDER
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Correct             








Comments
Yes    No    N/A

HUD-1 Settlement Statement and Escrows 

1. □       □
    □   Original approved HUD-1 with all original signatures
_____________________

2. □       □
    □   Certificate /Addendum to HUD (if applicable)

3. □       □
    □   Are escrows collected on HUD-1     □ yes    □ no

_____________________

4. □       □
    □   Escrows required  □ yes    □ no



_____________________

5.    □       □
    □   Escrow waiver form, if applicable



_____________________

6.    □       □
    □   Initial escrow disclosure – accurate per instructions & HUD
_____________________

Truth/Lending

1. □       □
    □   Original Truth/Lending signed by borrower(s)

_____________________

2. □       □
    □   All parties signing the Note and/or Mortgage/D of T/Security  _____________________

Instrument must  sign Truth/Lending

Termite Inspection (PURCHASES ONLY)

1. □       □
    □   Inspection form w/ clear termite inspection


_____________________

2. □       □
    □   Date on form up to, but not more than 30 days prior

_____________________

                  
          to closing

3. □       □
    □   Property address inspected




_____________________

4. □       □
    □   Borrower(s) signed, if document requires same

_____________________

Final 1003

1. □       □
    □   Final application signed and dated correctly


_____________________

Tax Information Sheet

1. □       □
    □   Form completed





_____________________

2. □       □
    □   Signed by the closing agent




_____________________

Program Disclosure (ARM Products)

1. □       □
    □   All pages of document




_____________________

2. □       □
    □   Form signed by borrower(s)




_____________________

Hazard Insurance

1. □       □
    □   Borrower(s) name on policy




_____________________

2. □       □
    □   Property address on policy




_____________________

3. □       □
    □   Sufficient coverage for loan amount or estimated cost new on    ____________________

                               appraisal or policy states GUARANTEED FULL 100%   

                        REPLACEMENT (90 days coverage for refi’s)

4. □       □
    □   Agent’s name, phone and address on declaration page
_____________________

5. □       □
    □   Flood insurance (if applicable) and signed flood notice
 ____________________

                               by borrower

6. □       □
    □   Premium must show on HUD as POC or collected at closing
_____________________

(if Refinance, must have 90 days coverage)

Escrow Form

1. □       □
    □   Escrow waiver form, if applicable



_____________________

2. □       □
    □   Initial escrow disclosure form, signed by borrower(s)

_____________________

WHOLE LOAN PURCHASE STACK ORDER

AND AUDIT CHECKLIST

Page 3

Correct             








Comments
Yes    No    N/A

Misc. Forms/documents required by SSF

1. □       □
    □   W-9 (all borrowers)




_____________________

2. □       □
    □   Form 4506 (all borrowers)




_____________________

3. □       □
    □   Form 8821 (one for both borrowers)



_____________________

4. □       □
    □   Hold harmless





_____________________

5. □       □
    □   Payment schedule or Monthly payment letter

_____________________

6. □       □
    □   Temporary coupons




_____________________

7. □       □
    □   Goodbye Letter (advising the borrower(s) SSF is new

_____________________

                         servicing company, with our address and 800 number)

8. □       □
    □   Name affidavit





__________________

9. □       □
    □   Picture ID for all borrowers




_____________________

10. □       □
    □   Copy of funds from borrowers (their check/s)

___________________

11. □       □
    □   Closing certification




____________________

12. □       □
    □   Errors and Omission form




_____________________

13. □       □
    □   Servicing disclosure


14. □       □
    □   Notice of transfer, assignment, sale disclosure

_____________________

15. □       □
    □   Address certification

16. □       □
    □   ECOA






_____________________

17. □       □
    □   Right to receive a copy of appraisal



_____________________

18. □       □
    □   Privacy act notice form




_____________________

19. □       □
    □   Occupancy certification




_____________________

20. □       □
    □   Certification and authorization form


_____________________

21. □       □
    □   Nearest Living Relative form



_____________________

22. □       □
    □   First Lien Letter





_____________________

23. □       □
    □   State Predatory Lending Worksheet (must not be High Cost)
___________________

(e.g. Georgia Points & Fees Test and Tangible Net Benefit Worksheet, if refinance)

Section 32 loan   □  Yes    □   No





____________________

       (Primary Resource Network runs Section 32 test on all loans)

SPECIFIC AT CLOSING CONDITIONS:

1. □       □
    □   HUD-1 for home sold,  netting $____________(if applicable)   _____________________        

2. □       □
    □   Original clear final inspection w/ color photo (if applicable)
_____________________

3. □       □
    □   Contract addendum (if applicable) signed by all parties
_____________________

4. □       □
    □   Gift letter and certified donor funds (if applicable)

_____________________

5. □       □
    □   Water test, if applicable




_____________________

6. □       □
    □   Accounts paid off on HUD per u/w condition


_____________________


7. □       □
    □   Verified cash to close not exceeded or cash out ok’d

_____________________

8. □       □
    □   Copy of subordinate financing (executed note, mortgage,
_____________________

HUD)

9. □       □
    □   Title commitment w/ correspondent’s name and correct 
_____________________

                                       loan amount

10. □       □
    □   Lock sheet






_____________________

11. □       □
    □   Fee sheet






_____________________

12. □       □
    □   Mortgage payoffs





_____________________

13. □       □
    □   Loan cover letter





_____________________

14. □       □
    □   ______________________________________________
_____________________
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Correct             








Comments
Yes    No    N/A

15. □       □
    □   ______________________________________________
_____________________

16. □       □
    □   ______________________________________________
_____________________

      SPECIFIC STATE REQUIRED DISCLOSURES 



                  Type Disclosure 

1. □       □
    □    _________________________    ______________________________________________

2. □       □
    □    _________________________    ______________________________________________

3. □       □
    □    _________________________    ______________________________________________

4. □       □
    □    _________________________    ______________________________________________

Whole Loan Purchasing Guidelines

Correspondent Loan Products

Exhibit 2:  High Cost Matrix

Chart refers to policies established by Primary Resource Network Funding, INC related to maximum fees and APR thresholds permitted on loans to be purchased by Primary Resource Network. The laws of numerous states as well as federal regulations have been taken into consideration and are subject to change through legislation and court actions. However, this information may not follow the precise laws established by any respective state(s) or the federal government. Please consult with your own attorney for a legal opinion with regard to any state or federal lending laws.

	Property Location
	Loan Type
	Loan Amount
	Occupancy
	APR Threshold   1st
	APR Threshold   2nd
	Fees Threshold   1st
	Fees Threshold   2nd
	Fees Calculation
	OTHER



	ARIZONA, COLORADO

DELAWARE,

DISTRICT OF COLUMBIA,

FLORIDA,

INDIANA,

KENTUCKY,

LOUISIANA,

NEW JERSEY,

OHIO, 

SOUTH CAROLINA,

TENNESSEE,

WISCONSIN


	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	> of 8% or $480
	Based on Amount Financed
	

	ALABAMA
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	5.00% maximum fees
	5.00% maximum fees 
	Based on Amount Financed 
	If Broker transaction, must include YSP in fees calculation.                       If Correspondent transaction, Premium Pricing is not included in fee calculation.

	ARKANSAS
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	2nd Mortgages are not offered
	Greater of 8% or $480
	2nd Mortgages are not offered
	Based on Amount Financed
	

	CONNECTICUT
	Purchase & Refinance
	ALL
	Owner 
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 5% or $2000
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Purchase & Refinance
	ALL
	2nd Home &     Investment


	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	


	Property Location
	Loan Type
	Loan Amount
	Occupancy
	APR Threshold   1st
	APR Threshold   2nd
	Fees Threshold   1st
	Fees Threshold

 2nd
	Fees Calculation
	OTHER



	GEORGIA
	Purchase & Refinance
	<=$322,700
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	5.00% maximum fees regardless of who pays
	5.00% maximum fees regardless of who pays
	Based on GA Amount Financed calculation
	GA Amount Financed calculation is the Loan Amount LESS Prepaid Finance Charges excluding prepaid interest and Attorney Fee (if certain requirements are met)

	
	Purchase & Refinance
	>=$322,700
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Purchase & Refinance
	ALL
	2nd Home &

Investment


	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	ILLINOIS
	Purchase
	ALL 
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Refinance
	ALL
	Owner
	6% above comparable Treasury Security
	8% above comparable Treasury Security
	5.00%  maximum fees
	If APR>8%, 3% max fees.

If APR<=8%, 5% max fees
	Based on Amount Financed
	If Broker transaction, must include YSP in fees calculation.                       If Correspondent transaction, Premium Pricing is not included in fee calculation.

	
	Purchase & Refinance
	ALL
	2nd Home & 

Investment
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	KANSAS
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	5% max Broker/ Lender retained fees – 8% max ALL fees
	5% max Broker/ Lender retained fees – 8% max ALL fees
	Based on Amount Financed 
	Amount Financed PLUS Credit report fee LESS prepaid interest and Settlement Fee/Attorney Fee is calculation for 5% maximum.


	Property Location
	Loan Type
	Loan Amount
	Occupancy
	APR Threshold   1st
	APR Threshold   2nd
	Fees Threshold   1st
	Fees Threshold

 2nd
	Fees Calculation
	OTHER



	MARYLAND
	Purchase
	ALL
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Refinance
	ALL
	Owner
	7% above comparable Treasury Security
	9% above comparable Treasury Security
	Greater of 7% or $480
	Greater of 7% or $480
	Based on Amount Financed
	

	
	Purchase & Refinance
	ALL
	2nd Home & 

Investment
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	MICHIGAN
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	5% max Processing Fee for Broker / Lender/8% max ALL fees 
	Based on Amount Financed
	Only a processing fee not to exceed 5% may be charged by Broker and/or Lender on 2nd Mortgage transactions.

	MISSISSIPPI
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	7.95% maximum fees
	7.95%

maximum  fees
	Based on Amount Financed
	

	MISSOURI
	Purchase and Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	5.00% maximum fees
	Based on Amount

Financed
	

	NEW YORK
	Purchase & Refinance
	<=$300,000
	Owner
	8% above comparable Treasury Security
	9% above comparable Treasury Security
	5.00% maximum fees


	5.00% maximum fees
	Based on Amount

Financed
	

	
	Purchase & Refinance
	<=$300,000
	2nd Home & Investment
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Purchase & Refinance
	>$300,000
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	


	Property Location
	Loan Type
	Loan Amount
	Occupancy
	APR Threshold   1st
	APR Threshold   2nd
	Fees Threshold   1st
	Fees Threshold

 2nd
	Fees Calculation
	OTHER



	NORTH CAROLINA
	Purchase & Refinance
	<=$300,000
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	5.00% maximum fees (8% maximum for loan amounts <$20,000)


	5.00% maximum fees (8% maximum for loan amounts <$20,000)
	Based on North Carolina Amount Financed Calculation
	North Carolina Amount Financed Calculation is Amount Financed LESS Attorney Fee, if certain conditions are met.

	
	Purchase & Refinance
	>$300,000
	2nd Home & Investment
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	Maximum APR on 2nd liens <=$25,000 is 16%

	PENNSYLVANIA
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	2nd Mortgages are not offered
	Greater of 8% or $480
	2nd Mortgages are not offered
	Based on Amount Financed
	

	TEXAS
	Purchase
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	
	Refinance – subject to 50(a)6
	ALL
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	3% maximum fees
	3% maximum fees
	Based on Amount Financed
	All fees charged in transaction except prepaid interest, hazard insurance and escrows are included in the 3% maximum fees calculation

	
	Refinance – NOT subject to 50(a)6
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	Greater of 8% or $480
	Based on Amount Financed
	

	VIRGINIA
	Purchase & Refinance
	ALL
	ALL
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	Greater of 8% or $480
	5.0% maximum fees
	Based on Amount Financed
	

	WEST VIRGINIA
	Purchase & Refinance
	ALL
	Owner
	8% above comparable Treasury Security
	10% above comparable Treasury Security
	6% if YSP

is paid, 5% if no YSP is paid
	6% if YSP

is paid, 5% if no YSP is paid
	Based on Amount Financed
	If Broker transaction, must include YSP in fees calculation.                       If Correspondent transaction, Premium Pricing is not included in fee calculation.


Whole Loan Purchasing Guidelines

Correspondent Loan Products

Exhibit 3:  Correspondent Bulletins   (Retain with these Guidelines because Bulletins supercede any of the Policies and Procedures contained in the Whole Loan Purchasing Guidelines)

Dated, Numbered and Subject as Follows:


12/19/02

    # 01
                                  Admin. Fee
_____________________


      Date

    Number


Subject


12/20/02

    # 02


       Change in Delivery Procedures
________


      Date

    Number


Subject


12/23/02

    # 03
                                 Closing Without Primary Resource Network’s Final Approval
__


      Date

    Number


Subject


12/26/02
        
    # 04

                    Mortgage Electronic Registration System (MERS)
              Date

    Number


Subject


12/27/02

    # 05
                                 Intervening Assignments
_______________


      Date

    Number


Subject


_1/29/06____________#06
_________________MERS Second Notice____________________



      Date

    Number


Subject


_2/26/03____________#07
_________________MERS – Members and Non-Members_______



      Date

    Number


Subject


__3/7/03___________  #08
__________________ID Correspondent Loans at Setup
________



      Date

    Number


Subject


__4/1/03___________#09__________
_____Gov’t Monitoring______________________



      Date

    Number


Subject


___5/1/03____________#10__________
______Right to Cancel Disclosure______________

      Date

    Number


Subject


____5/22/0_________#11___________
______Appraisal Reviews for Flood Disaster Areas

      Date

    Number


Subject


___7/22/03_________#12___________
_____Prepayment Penalties for all states_________



      Date

    Number


Subject


_7/25/03___________#13__________
_____Clarification of Bulletin # 12______________


      Date

    Number


Subject


___7/29/03_________#14______________
______Post Closing/Trailing Docs_______________


      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject


_____________
______________
_________________________________________



      Date

    Number


Subject
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